CHECKLIST — Schedule C / Single-Member LLC

JC Tax Services — Business Tax Season Readiness Checklist
A friendly guide to help you stay organized and confident when preparing your business
taxes.

1. Business Information
e Business name, EIN (if applicable), and current mailing address
e Confirm business start date if new

¢ Identify how funds were handled this year:
L1 Dedicated business bank account used
1 Business & personal funds mixed (will require separation of transactions)

2. Income Records
Gather everything that reflects business income:
e 1099-NEC or 1099-K forms received
e Bank statements for all business-related accounts (full year)
e Payment platform summaries (Stripe, PayPal, CashApp, Venmo, Zelle, etc.)
e Sales logs orinvoicing records, if used

Helpful Tip:
If business & personal funds were mixed, highlight business-related deposits.

3. Expense Records
These reduce taxable income, so document them clearly:
e Bank and credit card statements (full year)
e Receipts for purchases related to tools, materials, or supplies

e Mileage or business vehicle log, if applicable
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e Home office details (if used regularly and exclusively for business):
o Workspace square footage

o Totalhome square footage

4. Year-End Cleanup Review
Check for the most common Schedule C record issues:
e Business expenses paid from personal accounts (list separately)
e Personal expenses mixed into business accounts (mark and remove)
e Purchases over $2,500 that may need to be treated as fixed assets
e Any Miscellaneous or Uncategorized expense entries

Quick Win:
Cleaning these areas now reduces filing errors later.

Early Enrollment Invitation — JC Tax Services
For Schedule C filers who want tax filings handled accurately and clearly:
Early Enrollment Includes:

e Proficient review and analysis of your records as they are

e Accurate tax return preparation

e ABusiness Tax Summary Report showing key deductions, elections, and
considerations (included as a bonus)

This ensures you pay the appropriate amount of taxes — not more than required, not less
than intended.

2 Join Early Enrollment: htips://jctaxservicesllc.com/go/business-tax-season-checklist
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